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Application & Assessment Form for Bursary Sept 2011 – Aug 2012                                       

Application form and guidance
Read inside for details.
Revised: February 2012
New Bursary Support Programme Start Date: February 27, 2012
What is the Bursary Allowance:

	· The Education Maintenance Allowance (EMA) scheme closed to new applicants on 1st January 2011. Starting 5th September 2011, schools, colleges and training providers have been provided with bursary funds to help you to remained engaged in learning and provide financial assistance if appropriate to reduce financial hardship.  This bursary payment is calculated on actual attendance.


Who is eligible for the bursary scheme?

	To be eligible to receive a bursary you must :

	· be aged under 19 on 31 August in the academic year in which you start your programme of study or

	· where you have turned 19 during your programme of study, you can continue to be supported to the end of the academic year in which you turn 19, or to the end of your programme of study, whichever is sooner.

	· satisfy the residency criteria in the document YPLA  Funding Guidance 2011/12: Funding Regulations. (see page 3 of the Application & Assessment Form)

	· have an appropriate bank or building society account in your own name

	· you are NOT already in receipt of an EMA Allowance 2011 - 2012

	· In general, bursaries will be paid only to young people who have reached the statutory school leaving age.


What financial support is available to me, while taking part in a learning programme with Trinity Solutions:
	Financial packages of support:

	Financial packages of support available for learners with the highest level of need:

	If you are:

· receiving Income Support

· a care leaver

· in care

· disabled and in receipt of both Employment Support Allowance and Disability Living Allowance 

You will be entitled to receive £25 per week for up to 48 weeks (based on actual attendance) or up to the 31st July 2012 + travel costs associated with your training programme

	

	If you do not fall within the above category, but you will require financial support to attend and remain in training then you may qualify for discretionary financial support.  Level of financial support will depend on individual circumstances and will last up to 48 weeks (based on attendance) or up to the 31st July 2012 + travel costs associated with your training programme

	


What can I use the bursary for?
	The Bursary should help to remove barriers to you engaging with, and achievment in your learning programme.  We may be able to help towards the costs of meals on days you are in learning, towards clothing and shoes, personal care products, stationary and other costs associated with your course.


Are there any conditions attached to the scheme?

	Yes.  Your learning provider will discuss a ‘Learner Agreement’ with you and talk about the standards of attendance and behaviour that they consider acceptable.


	Your bursary award will be conditional on you meeting the requirements of your Learner Agreement.  


How will you pay me?

	Payments will be made into your own bank account by a process called BACS transfer.  

	

	It is essential that you have a bank account in your name as payments can only be made into your own account via a bank transfer.  Cash payments will not be made.  

	

	It is important that you make sure that your bank or building society is able to accept BACS transfer before you provide your bank account details.  Post Office accounts and some Credit Unions do not accept BACS payments.

	

	If you do not have a bank account or have difficulties opening an account please contact your Delivery Provider/Training Advisor and they will help you.


Who do I contact if I have any questions?

	If you have any questions about the Bursary scheme you should in the first instance speak to your Delivery Provider /Training Advisor.

	


Where can I get more information on 16 to 19 bursary schemes?

	General information on bursary schemes is available on the www.trinitysolutions.co.uk website.


What happens if my financial or living circumstances change?

	If you have a change of personal circumstances such as a change of address or household income, you must let us know immediately in writing.

	

	Any over payments will be repayable.

	

	You can write to us at:

Email:

admin@trinitysolutions.co.uk
Post:

Trinity Solutions

Oakfield College Site

Condercum Road

Newcastle upon Tyne

NE4 8XJ


	If you change your bank account details you must also write to us immediately. We will need to check your signature against your original application so we can only accept changes to banking details received by post.

	

	If you leave training before completing your course, your payments will be stopped.

	

	If you transfer to another Foundation Learning, Delivery Provider, operating under our scheme, within Newcastle you must let us know in writing and we will resume payments if you meet the terms of their Learner Agreement.

	

	If you transfer to another provider who is not in our scheme, you will need to ask them about their bursary scheme.  Please be aware that their terms and conditions and payments may be different to ours.


Completing the Application & Assessment Form: (Learner)

	G1. The application form is available to download from the Trinity Solutions website, 
www.trinitysolutions.co.uk.

	

	G2. If you do not have access to a computer at home, you can call in at your learning providers’ premises or at Connexions and ask them to download it for you.

	

	G3. You can get help to fill in the form by:

· Visiting the learning provider where you are going to undertake your training

· Visiting the Connexions office

	

	G4. When completing the form, please use black ink only.

	

	G5. All completed forms must be presented with original evidence to your learning provider, who will forward a certified copy to Trinity Solutions on your behalf.


	

	G6. It is essential that you have this application completed and presented to your learning provider before, or as early as possible to the start of your training programme.  You will only be paid a maximum of 4 weeks back bursary payment.  Your learning provider will check your completed Application Form and forward to Trinity Solutions administration department on your behalf.

	

	G7. You will receive a notification of entitlement letter, informing you of the outcome of your application for financial assistance within 10 working days of your application form being received by Trinity Solutions.  You must take this letter to your learning provider.

	

	G8. Once your application has been approved, your learning provider will informs us of your attendance each Monday for the previous week.  We will then process your payment and BACS the information to your Bank or Building Society, to enable the money to be in your account by the Friday.

	

	G9. . If you disagree with the decision that Trinity Solutions have arrived at, you have the right to appeal.  This appeal should be made in writing to Patrick Tully, General Manager, Trinity Solutions, Oakfield College Site, Condercum Road, Newcastle upon Tyne NE4 8XJ.  You will have to clearly state the reason why you feel this decision was not fair.  All decisions made by the General Manager will be final.

	


Trinity Solutions Bursary scheme 2011/2012: Application form
Before you complete this application form please read the guidance carefully.  

Please complete the application form using BLOCK capitals in black pen.

All supporting evidence must be the original documentation.  Photocopies are not acceptable.

Section A – To be completed by all learners

1.1 Your personal details
You must complete all sections marked * or we will not be able to assess your entitlement to financial support.  Where we have indicated ++ original evidence will have to be provided when you take this form along to the delivery provider. (photocopied evidence is not acceptable) 

A completed application and evidence must be presented to the delivery provider within 4 weeks of your start date.  If the application and evidence is presented later than 4 weeks after the start date, back payments will only be made up to 4 weeks.  

Please complete in black ink 

	Personal Information (*mandatory fields)

	

	1.*Title
	
	
	2. *Surname
	
	
	3. *First Name
	

	
	
	
	
	
	
	
	
	

	4. *Address
	

	

	
	
	5. *Post code
	

	

	6. *Phone / Mobile
	
	
	7. Email
	

	

	You must provide evidence for your date of birth: (++ birth certificate, passport, national insurance card)

	

	8. *Date of Birth: (DD/MM/YY)
	
	
	9. Evidence checked
	YES
	NO
	10. *Age on the 31st August 2011
	

	
	
	
	
	
	
	
	


	10. Ethnicity Information
	
	
	
	

	White – British
	
	Asian or Asian British – Indian

	

	White – Irish
	
	Asian or Asian British – Pakistani

	

	White – Any other background

	
	Asian or Asian British – Bangladeshi
	

	Mixed – White and Black Caribbean

	
	Asian or Asian British – Any other Asian background
	

	Mixed – White and Black African

	
	Black or Black British – Caribbean
	

	Mixed – Any other Mixed background

	
	Black or Black British – African
	

	Chinese
	
	Black or Black British – Any other Black background
	

	Any other Ethnic background
	
	
	
	

	
	
	
	
	
	

	11. Disability information
	
	
	
	
	
	

	 Do you have any long standing illness or disability?


	
	Yes
	
	No
	

	Long standing means anything that has troubled you over a period of time or that is likely to affect you over a period of time.

	If yes, does this illness or disability limit your activities in any way?


	
	Yes
	
	No
	

	

	12. *Do you live with (or are financially dependent on) parents / guardian / spouse / partner?
	
	Yes
	
	No
	

	

	13. *Are you in receipt of income support? (++ evidence required, income support statement letter)
	
	Yes
	
	No
	

	
	
	
	
	
	
	
	
	

	14. *Care Leaver or currently looked after in care? (++ evidence required, letter from local authority)
	
	Yes
	
	No
	

	
	
	
	
	
	
	
	
	

	15. *Disabled student in receipt of both Employment Support Allowance and Disability Living Allowance?(++ evidence required, financial statement showing both ES + DL)
	
	Yes
	
	No
	

	

	16. *Are you in any paid employment?

	
	Yes
	
	No
	

	
	
	
	
	
	

	17. *Are you receiving continuing EMA financial support

	
	Yes
	
	No
	


	18.  Do you have any other financial means of supporting your learning


	
	Yes
	
	No
	


1.3 Course details

	What is the name of your Delivery Provider?
	

	What course are you following?

	

	Course Start date?

	


1.4 Your bank or building society account details
	Account Name:
	

	

	Name of Bank or Building Society:
	
	Branch:
	

	

	Account Number:
	
	Sort Code:
	

	

	Building Society Roll Number (if applicable):
	

	

	Please ensure these details are correct.

It is important that you check that your bank account accepts BACS transfers as this is how the bursary will be paid.  Post office and some credit union accounts do not accept BACS transfers. 
If you do not have a bank account or have difficulties opening an account, please contact your Delivery Provider / Training Advisor who can support you in doing this.



What is your Bursary for?
Please indicate in the table below what costs you need the bursary to provide assistance with

	Expense
	Details
	Estimated cost

	Cost of meals while attending learning
	
	

	Learning Materials

	
	

	Travel to & from Learning

	
	

	Other costs (please specify)
	
	


Other support may be provided, depending on individual need, your Delivery Provider will need to complete Appendix A on your behalf

Section B – To be completed by all learners

2.1 Which bursary are you applying for?  

Please [image: image1.wmf] either part A or B below.
	A. Mandatory
	
	B. Discretionary
	


If you are applying under the Mandatory scheme, please can you indicate below, under which heading:
	Eligible groups for this bursary:
	Tick
	Supporting evidence required ++

	Young person in care or care leaver
	 FORMCHECKBOX 

	Please attach supporting letter from your key worker or social worker

	Young person in receipt of income support
	 FORMCHECKBOX 

	Please attach benefits paperwork dated within the last 6 weeks.

	Young person in receipt of Employment Support Allowance and Disability Living Allowance
	 FORMCHECKBOX 

	Please attach benefits paperwork dated within the last 6 weeks.


3.1 Learner declaration (to be completed by all learners)

	Your application will not be assessed unless you sign and date this declaration.

· I declare that all information given on this form is correct to the best of my knowledge. 

· I undertake to supply any additional information that may be required to verify the information given.  I understand that if I refuse to provide information relevant to my claim the application will not be accepted.

· I undertake to inform Trinity Solutions, Admin Team in writing of any changes in the information given relating to my circumstances.

· I agree to abide by the terms of my Learner Agreement.

I agree to repay in full and immediately any money paid to me if the information I have given is shown to be false or deliberately misleading

	Learner Signature:
	
	Date:
	

	
	
	
	
	


Eligibility Section - To be completed by learner – 

If you have difficulty deciding which group you come under, please speak to your Delivery Provider / Training Advisor who will be able to help
	Please can you indicate which funding eligibility group you qualify under (eligible copied directly from YPLA – Funding Guidance 2011 / 12).  You will only have to tick 1 box, please ask your learning provider for support to identify correct grouping.
	Yes
	No

	A person on the ‘relevant date’ who is ‘settled’ in the UK, and who has been ordinarily resident in the UK and Islands (that is including the Channel Islands and the Isle of Man) for the three years preceding the ‘relevant date’ (see paragraph 34 above (please see YPLA Funding guidance 2011 / 12), and whose main purpose for such residence was not to receive full-time education during any part of the three-year period. ‘Settled’ means having either indefinite leave to enter or remain (ILE/R) or having the right of abode in the UK. British citizens and certain other people have the right of abode in the UK:


· those with European Community–United Kingdom of Great Britain and Northern Ireland passports;

· British Dependent Territory Citizens (now known as British Overseas Territory Citizens);

· those whose passports have been endorsed to show they have right of abode in the UK;

· those who have a certificate of naturalisation or registration as a British Citizen.
	
	

	
A national of any European Union (EU) country or the spouse, civil partner or child or grandchild or dependant parent or grandparent of an EU national, or of the EU national’s spouse or civil partner, where the learner has been ordinarily resident in the European Economic Area (EEA) for the three years preceding the ‘relevant date’.
	
	

	
An EEA migrant worker or the spouse, civil partner or child or dependant parent or grandparent of an EEA migrant worker, or of the EEA migrant worker’s spouse or civil partner, where the learner has been ordinarily resident in the EEA for the three years preceding the ‘relevant date’.
	
	

	
Anyone who is recognised as a refugee by the UK Government (granted refugee status) who has remained ordinarily resident in the UK and Islands since being so recognised, or the spouse or civil partner or child of such a refugee.
	
	

	
Anyone refused refugee status but who has been granted leave to stay by the Secretary of State, granted humanitarian protection (HP) or discretionary leave (DL), or was granted exceptional leave to enter or remain (ELE/ELR) by the UK Government, and who has remained ordinarily resident in the UK and Islands since being so recognised, or the spouse, civil partner or child of such a person.
	
	

	Learners studying under reciprocal exchange agreements.


	
	

	Learners who are children of Swiss nationals where the learner has been resident in the EEA for the full three-year period prior to the commencement of their programme.
	
	

	Learners who are children of Turkish workers where the Turkish worker has been lawfully employed and resident in the UK at any time in the past and where the learner has been resident in the EEA and Turkey for the full three-year period prior to the commencement of their programme.
	
	

	The YPLA will also treat a non-EEA national who is in the UK with work related immigration permission as eligible for funding after completing three years of residence in the UK with any work-related permission, or the spouse, civil partner or child of such a person.
	
	

	People with humanitarian protection (HP) or discretionary leave (DL) or exceptional leave to enter or remain (ELE/ELR), their spouses, civil partners and children.
	
	

	People with recently settled status (this means those having been granted indefinite leave to enter or remain, right of abode or British citizenship within the three years immediately preceding the start of

the course).
	
	

	The spouse or civil partner of a person with settled status, who has been both married (or has undertaken a recognised civil partnership ceremony) and resident in the UK for one year.
	
	

	The spouse or civil partner of an EEA national living within the UK, who has been both married (or has undertaken a recognised civil partnership ceremony) and resident in the UK for one year.
	
	

	Those aged up to and including the age of 18 who are accompanying or joining parents who have the right of abode or leave to enter or remain in the UK (or accompanying or joining parents who are EEA nationals), or those who are children of diplomats.
	
	

	Those aged up to and including aged 18 who are dependants of teachers coming to the UK on a teacher-exchange scheme.
	
	

	Those aged up to and including the age of 18 who entering the UK (where not accompanied by their parents) who are British (or EEA) citizens, or aged up to and including age 18 year olds whose passports have been endorsed to show they have the right of abode in this country.
	
	

	Those aged up to and including the age of 18 asylum seekers.


	
	

	Those aged up to and including the age of 18 (including unaccompanied asylum seekers) who are placed in the care of social services or those in receipt of Section 4 support.
	
	


	Trinity Solutions Office Use Only

	Date Application received
	Date application returned
	Individual reference No:
	TS/11-12/

	
	
	
	

	
	
	
	
	
	

	If application form has been returned to learner, please provide the reason.

	

	

	If the answer to any of questions 12, 13, 14 is Yes, then mandatory Bursary is payable.

	Yes
	
	No
	

	

	Amount of Bursary Payments to be made: 

(weekly amount)

	
	With travel if appropriate:
	
	
	

	

	Start date of Bursary payments:
	
	Decision letter sent (date)
	
	

	

	Admin Assistant Name:
	
	
	Date:
	
	


Appendix A:
	Learner Name
	Learner DOB
	Delivery Provider Name
	Individual reference No:

	
	
	
	TS/11-12/

	Additional support costs identified by delivery provider: (to be completed by the provider and forwarded to Trinity Solutions with evidence of purchase)

	

	Please indicate in detail any additional support costs that will be occurred over and above the awarding of the mandatory or discretionary support:


	Detail:

	Cost

	Name of Authorising Manager
	Signature:
	Organisation:
	Date:

	
	
	
	

	Trinity Solutions Admin only
	
	
	

	Date processed:
	Evidence attached:
	Passed for payment date:
	Admin Assistant
Name:
	Date:

	
	Yes
	
	No
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